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The Beginners Guide
o starting With Al

Start Simple. Ask Better Questions. Build
Real Creative Confidence.

4

Generative Al Art
for Be@nners
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{

Downloadable Guide

Purpose: Help new users understand what Al can do, how
to ask better questions, how to use basic tools, and how
to begin safely without overthinking the process.
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How to Use This Guide

This guide is for people who are curious about Al but have
not really used it yet. It is written for new users, not
specialists. You do not need coding skills, design training, or
technical language to begin.

The purpose is to help you understand what Al can do,
choose simple tools, ask better questions, avoid common
mistakes, and practice safely.

Beginner Goal
Your goal for the first week is not mastery. Your goal is
comfort. Use Al for small tasks until the process feels normal.
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['he Basics

Part 1: The Right Beginner Mindset

Al is a tool, not a test. You do not have to be technical, understand
computer science, or master every platform before you begin. Start by
talking to Al in plain language.

Think of Al as a helper. It can give you a first draft, a clearer explanation,
a list of ideas, a second opinion, or a simple plan. It can help you get
unstuck and turn a blank page into a starting point. But Al does not
replace your judgment.

You are still responsible for deciding what is useful, accurate,
appropriate, and true to your voice. Al can suggest ideas and language,
but you remain the decision-maker. Start with small tasks. Ask Al to
explain something simply, create a checklist, organize notes, brainstorm
titles, outline a project, or rewrite a paragraph. Simple uses build
confidence.

Every major creative tool created discomfort at first. Photography,
printmaking, Photoshop, design software, digital music tools, and now
Al all changed how people work. Over time, many became part of the
creative process. Al belongs to that same history.

It can expand what is possible, but it does not replace taste, judgment,
storytelling, emotional intelligence, lived experience, or human purpose.
The goal is not to surrender your voice to Al. The goal is to learn how to
direct it.

Use Al as a starting point, not a final authority. Use it to explore ideas,
save time, and strengthen your work while staying involved. The right
beginner mindset is guided curiosity: start simple, review carefully,
adjust as needed, and keep your judgment in control.

Al'is not magic. Al is not a replacement for you. Al is a tool, and its value
depends on how thoughtfully you use it.

Core Rule
Use Al to support your thinking, not to replace your thinking.
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Part 2: What Al Can Help You Do

Use Case Simple Ways to Use Al

Explain new topics, create study guides, quiz yourself,

Learnin
g simplify complicated language.

Writing Draft emails, rewrite paragraphs, brainstorm blog ideas,
create outlines, improve tone.

Research Explore tatoplc, compare options, identify sources,
summarize long pages or documents.

. Create schedules, checklists, project plans, meal plans,
Planning

content calendars, event outlines.

Generate visual ideas, image prompts, character concepts,

Creative work : . . . .
story ideas, music concepts, design directions.

Write product descriptions, FAQs, customer replies, website

Business ) .
copy, social posts, basic reports.

Turn messy notes into structure, summarize meetings,

Organization . S
extract action items, sort priorities.

Simple examples

e You are confused by a term. Ask Al to explain it in plain language.

e You wrote a rough paragraph. Ask Al to make it clearer.

e You have a messy list. Ask Al to organize it into categories.

e You need content ideas. Ask Al for 20 options, then choose the
strongest ones.

e You need a plan. Ask Al to turn your goal into steps.

e You want a visual idea. Ask Al to write an image prompt with
mood, color, style, and composition.
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Part 3: How to Write Simple Prompts

Prompt Piece What It Means Example

Write, explain, summarize,
Task What you want Al to do. compare, rewrite, plan,
brainstorm.

Background information
Context that helps Al understand
the situation.

This is for a beginner art
education website.

New users, high school
Audience Who the answer is for. students, first-time customers,
artists, parents.

Friendly, professional, direct,
How the answer should . Y:P .
Tone simple, encouraging, formal,
sound.
casual.

How the answer should be | DUUEtS, table, C‘heCkl'St:'
Format paragraph, outline, email,

delivered. ; .
caption, script.

Basic Prompt Formula
Help me [task] for [audience]. Here is the context: [context]. Keep it [tone and
reading level]. Give it to me as [format]..

Prompt progression: weak to better

Weak: Write about Al.
Better: Write a beginner-friendly introduction to Al for people who have never
used it. Keep it simple, direct, and at a high-school reading level. Include 5

everyday use cases, 5 safety tips, and a short closing encouragement.

The better prompt works because it gives Al a job, audience, tone, reading level,
structure, and content requirements.
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Good Follow-Up Questions

Make this shorter.

Make this easier to understand.

Give me three examples.

Put thisin a table.

Use a more professional tone.

Use a warmer tone.

Remove jargon.

Explain your reasoning in simple terms.
Ask me three questions that would help improve the result.
Check this for missing steps.

TheHausOflLegends.com/

Part 4: Starter Al Tools and Use Cases

The Al tool landscape changes quickly. Beginners do not need to know
every option. Start with a small tool stack based on what you actually

need.

Starter Category

One general assistant

Example Tools

ChatGPT, Gemini, Claude,
or Copilot

How to Use It

Use it for everyday
questions, writing, planning,
learning, and brainstorming.

One research helper

Perplexity or an Al
assistant with web search

Use it when facts, sources,
dates, or current information
matter.

One design tool

Canva Al

Use it for social posts, flyers,
graphics, simple
presentations, and brand
visuals.

One creative media tool

Adobe Firefly, Midjourney,
Runway, Suno, or
ElevenlLabs

Choose based on whether
you want images, video,
music, or voice.

One organization tool

Notion Al, Otter.ai,
Grammarly, or Zapier

Choose based on whether
you need notes, transcripts,
writing cleanup, or
automation.
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Below is a larger tool list with beginner-friendly use cases. Treat it as a
menu, not a requirement.

Best Use Cases

Beginner Note

Writing, learning,
brainstorming, planning,

Start here if you want

ChatGPT General Al data analysis, document o qoyile tool for
assistant help, image generation
. everyday tasks.
depending on plan and
model.
erFlng, pla.nnlng, . Good if you already use
brainstorming, learning,
- General Al Google Workspace,
Google Gemini . connected Google work, - .
assistant Gmail, Docs, Drive, or
Docs help, research and .
. Android.
creative tasks.
Long-form writing, Good for reviewing long
Claude General Al editing, analysis, coding  text and improving
assistant help, summarizing, tone, clarity, and
structured thinking. structure.
General Al Srua:icnksigrsr\;vienrs, ::(\jnce, Good if you already use
Microsoft and Mi f 365g, . Word, Excel,
Copilot productivity Icroso suppor PowerPoint, Outlook, or
. depending on the .
assistant . Windows.
version used.
Besearch, current Good when you need
. Al answer information, source-
Perplexity . . . sources and want to
engine linked answers, topic .
. verify facts.
exploration.
Design and Social graphlcs, fly.ers, Good for beglrmers
. presentations, design who need designs
Canva Al creative . . .
ideas, text, brand assets, without learning
layout . . .
quick visual content. complex design
fhiaiava ficcot
Creative .Generatlr?g and ed!t|ng Good if you already use
. . images, video, audio,
. image, audio, . L Adobe tools or want
Adobe Firefly . and design assets inside . .
video, and commercially minded
. an Adobe-centered .
design Al creative control.

creative workflow.
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Below is a larger tool list with beginner-friendly use cases. Treat it as a
menu, not a requirement.

Stylized images, concept

Good for rich visual
exploration; expect a

L Al image art, visual . .
Midjourney . . . learning curve with
generation experimentation, mood
e prompts and style
boards, artistic ideas.
control.
Al video and Video gengrgtlon, visual  Good when you are
. effects, editing support, = ready to explore
Runway media . . S .
. creative media moving images, video
generation : :
experiments. concepts, and visual
toctalliac
Al music songs, lyrics, vocals, Good for creators who
Suno . instrumentals, demos, want to explore music
generation . . )
genre experiments. ideas quickly.
Text-to-speech, Good for narration,
Al voice and voiceover, voice agents,  audio versions of
ElevenLabs . . .
audio sound effects, dubbing, written content, and
transcription features. accessible listening
Real-tlm.e transcription, Good for meetings,
. summaries, key . .
. Al meeting . interviews, workshops,
Otter.ai takeaways, action items,
notes . and recorded
searchable meeting .
conversations.
notes.
Notes, tasks, summaries,
Good when you want
. Al workspace | research reports, . .
Notion Al . your ideas and projects
and notes meeting notes, database ) .
organized in one place.
support.
Grammar, spelling, tone,  Good for cleaning up
Grammarly Al vyntmg rewrltlng, clarity, writing emal.ls, website copy,
assistant improvement across captions, and
apps. professional writing.
Connecting apps, Good after you
Automation automating repeat tasks, understand your
Zapier Al and workflow | building Al workflows repeated tasks and

Al

and agents across
business tools.

want tools to work
together.
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How to choose your first tool

If you mainly want help writing and learning, start with ChatGPT,
Gemini, Claude, or Copilot.

If you need current information and sources, try Perplexity or an Al
assistant with web search and citations.

If you want graphics, presentations, flyers, or social posts, try
Canva Al.

If you want Al images, try Adobe Firefly, Midjourney, or image
generation inside a general Al assistant.

If you want music, try Suno.

If you want voiceovers or audio harration, try ElevenlLabs.

If you want meeting notes or transcripts, try Otter.ai or Notion Al
Meeting Notes.

If you want to connect apps and automate repeated tasks, explore
Zapier after you understand your workflow.

Part 5: Al Terms Worth Knowing

You do not need a large Al vocabulary to begin. These terms are enough
for a basic working understanding.

Term Plain Meaning

Artificial intelligence. Software that can perform tasks that usually
Al require human-like thinking, such as understanding language,

generating text, recognizing patterns, or creating media.
Generative Al that can create new content, such as text, images, music, video,
Al code, outlines, summaries, or ideas.

An Al tool you talk to by typing or speaking. It responds in a
Chatbot y ytyping P £ P

conversational way.
Prompt The instruction or question you give to an Al tool.

The background information Al needs to give a better answer. Context
Context can include your audience, goal, tone, examples, limits, and source

material.
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Term Plain Meaning

The response Al gives you, such as an answer, draft, outline,

Output
utpu table, image, or plan.

The system behind the Al tool. Different models have

Model
ode different strengths, limits, speed, and accuracy.

A response that sounds confident but is false, unsupported,

Hallucination L )
or made up. Always verify important claims.

The process of improving the result through follow-up

Iteration instructions. Good Al work usually takes more than one
prompt.
. An Al tool that can work with more than one type of input or
Multimodal . L . yp . P
output, such as text, images, audio, video, files, or voice.
Using software to complete repeated steps for you, such as
Automation moving information between apps or sending a routine
reminder.
Bias A pattern in Al responses that may reflect unfair,
incomplete, outdated, or one-sided information.
. The protection of personal, financial, health, legal, business,
Privacy . - .
or confidential information.
A place where information comes from, such as an official
Source . . .
website, article, report, file, or book.
N A reference that shows where information came from.
Citation

Citations help you check accuracy.
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Part 6: Do's, Don'ts, and What to Do Instead

Don't Do This

What to Do Instead

Do start with a
simple task.

Don't try to master
everything on the first
day.

Ask Al to help with one real task: rewrite
a paragraph, explain a term, organize a
list, or create an outline.

Do give context.

Don't say only: 'Make
this better.'

Say what the content is for, who it is for,
what tone you want, and what format
you need.

Do ask follow-up
questions.

Don't accept the first
answer as final.

Use commands like: simplify this, make
it shorter, give me examples, or explain
why.

Do verify
important facts.

Don't publish or rely
on factual claims
without checking.

Ask for sources, open the sources, and
confirm names, dates, prices, laws,
health claims, or statistics.

Do protect private
information.

Don't paste sensitive
personal, financial,
health, legal, or
confidential business
details into a tool
casually.

Remove names, account numbers,
addresses, passwords, client
information, and private documents
unless you know the tool's privacy rules.

Do keep your
voice.

Don't let Al erase your
personality, values, or
creative judgment.

Use Al for drafts and structure, then
edit the result so it sounds like you.

Do save prompts
that work.

Don't start from
scratch every time.

Keep a small prompt library for
common tasks like blog posts, emails,
captions, product descriptions, and
summaries.

Do use the right
tool for the job.

Don't force one tool
to do everything.

Use a writing assistant for writing, a
research tool for research, a design tool
for graphics, and a meeting tool for
transcripts.

Do learn by doing.

Don't wait until you
understand every Al
term.

Practice with low-risk tasks first. Skill
comes from repetition.
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Part 7: Privacy, Safety, and Fact-Checking

Al tools can be helpful, but they are not automatically private, accurate,
or appropriate for every task. Beginners should use a few simple safety
rules from the beginning.

Protect private information

Do not casually paste sensitive information into an Al tool. Sensitive
information includes passwords, Social Security numbers, bank
information, medical records, legal documents, private client files,
confidential business information, private addresses, and personal
identification numbers.

When possible, remove names and identifying details. For example,
instead of pasting a real customer complaint with private details, write:
A customer is upset about a delayed order. Help me write a
professional response.

Verify important information

Al may create answers that sound confident but are wrong. These
errors are often called hallucinations. You should verify important facts
before using them.

e Check names, dates, prices, laws, policies, statistics, and medical
or financial claims.

» Ask Al for sources, but do not stop there. Open the sources and
confirm the information yourself.

» Use official sources when possible, especially for legal, medical,
government, product, or financial information.

e Do not rely on Al alone for major decisions. Use it to prepare
guestions, organize information, and understand options.

Use Al ethically

e Do not use Al to impersonate someone else.

» Do not present Al-generated factual claims as verified unless you
checked them.

e Do not copy another creator's style, identity, voice, or protected
work in a misleading way.

e Be transparent when Al played a meaningful role, especially in
educational, professional, or creative contexts where disclosure
matters.
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Part 8: A 7-Day Beginner Practice Plan

Use this plan to build comfort without pressure. Each task should take
about 15 to 30 minutes.

Practice Focus What to Do

Prompt: 'l am new to Al. Explain 10
Ask Al to explain what it can do everyday ways | can use it without
technical skills.'

Day

Paste an email, caption, product

D Rewrit thi lread
2y ewrite something you aiready description, or paragraph. Ask Al to make it

2 have
clearer and shorter.
Day Organize a messv list Paste notes or tasks. Ask Al to group them
3 g y by theme and create next steps.
Da Ask Al to explain one topic at a high-school
4 y Learn one topic level, then ask for examples and a short
quiz.
Da Ask for an overview with sources. Open and
5 y Try research carefully check at least two sources before trusting
the answer.

Ask for image prompts, design ideas, social
graphics, a music concept, or a short video
concept.

Day Create something visual or
6 creative

Choose one task you do often and create a

Day 7 | Build one repeatable workflow reusable prompt for it.
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Appendix A: Beginner Prompt Library

Copy, paste, and customize these prompts. Replace the bracketed words with your

own topic, project, or text.

Goal Prompt

Explain something simply

Explain [topic] to me like | am new to it. Use plain language,
avoid jargon, and give me three examples.

Rewrite for clarity

Rewrite this paragraph so it is clearer, shorter, and easier
to understand. Keep my meaning and do not add new
facts: [paste text].

Create a blog outline

Create a beginner-friendly blog outline about [topic] for
[audience]. Include a strong introduction, 5 main sections,
and a call to action.

Turn notes into a plan

Turn these rough notes into a step-by-step action plan.
Group similar ideas together and list the first three actions
| should take: [paste notes].

Research with
verification

Give me a beginner-level overview of [topic]. Include the
most important points, explain what is uncertain, and list
sources | should check.

Generate social captions

Create 5 social media captions for [topic/product/event].
Keep them friendly, direct, and under 250 characters each.

Improve tone

Make this message sound professional but still warm. Keep
it direct and respectful: [paste message].

Image prompt

Write an image generation prompt for [subject]. Include
style, mood, colors, composition, lighting, and background.
Keep it clear and specific.

Learning plan

Create a 7-day beginner learning plan for [skill]. Each day
should take 20 minutes and include one simple practice
task.

Compare options

Compare [option A] and [option B] for a beginner. Use a
simple table with pros, cons, cost considerations, and best
use case.

Create a checklist

Create a checklist for [task]. Keep it practical and arrange it
in the order | should complete each step.
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Appendix B: One-Page Beginner Checklist

-1 chose one Al tool to start with.

-1 know the task | want help with.

-lincluded context, audience, tone, and format in my prompt.

- | asked at least one follow-up question.

- | checked important facts before trusting the answer.

- I removed private information before pasting anything into Al.

- | edited the final output so it sounds like me.

- | saved one prompt that worked well.

- | practiced with a low-risk task before using Al for important work.

Appendix C: The Simplest Way to Begin

Open one Al assistant and type this starter prompt:

“lam new to Al. Ask me three questions about what | want help
with, then suggest five simple ways I can use Al this week.”

That one prompt is enough to begin. You can learn the rest by
practicing. And when your done practicing, practice some more.

Closing Note from The Haus Of Legends

Al'is part of a larger creative and technological evolution. The point is
not to surrender your voice to a machine. The point is to learn how to
use new tools with judgment, curiosity, and intention.

Start simple. Stay thoughtful. Verify what matters. Keep your human
voice at the center of the work.
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Source Notes

Tool descriptions and safety notes were checked against current official
product pages and responsible Al references available as of June 10,
2026. Features, pricing, plans, and access can change, so readers
should verify details before subscribing or making business decisions.

- OpenAl - ChatGPT overview: https://openai.com/chatgpt/overview/

- OpenAl Academy - Brainstorming with ChatGPT:
https://openai.com/academy/brainstorming/

- OpenAl - Why language models hallucinate: https://openai.com/index/why-language-
models-hallucinate/

e - Google - Gemini: https://gemini.google.com/

e - Google - Gemini Apps Help: https://support.google.com/gemini/

¢ - Anthropic - Claude: https://www.anthropic.com/claude

¢ - Microsoft - Copilot: https://copilot.microsoft.com/

o - Perplexity: https://www.perplexity.ai/

e - Canva - Canva Al: https://www.canva.com/canva-ai/

e - Adobe - Firefly: https://www.adobe.com/products/firefly.html

¢ - Midjourney: https://www.midjourney.com/

e - Runway: https://runwayml.com/en

e - Suno: https://suno.com/

e - ElevenLabs: https://elevenlabs.io/

e - Otter.ai: https://otter.ai/

¢ - Notion Al: https://www.notion.com/product/ai

e - Grammarly: https://www.grammarly.com/

e - Zapier Al: https://zapier.com/ai

e - NIST - Al RMF Generative Al Profile: https://www.nist.gov/publications/artificial-
intelligence-risk-management-framework-generative-artificial-intelligence
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